Office of the Registrar
11762 106 Street, Suite 1000
Edmonton, Alberta T5G 3H1

OFFICE OF THE REGISTRAR

COURSE WITHDRAWAL FORM

Students: To withdraw from a credit course after the 12% completion mark, please complete and submit this form
to your Program Leader/Designate. The email address used for submission must match the email address on
the student record for validation.

School of Business Students: You may withdraw from your classes directly in your MyNAIT portal up to 74%
completion mark. If you withdraw from a course on or after 75%, you must complete and submit this form.

Refunds will not be issued after the 12% course completion mark has been reached. Please also be aware that:

o A withdrawal may impact your funding. Learn more by contacting the Student Service Centre.

e For international students, withdrawing from classes may impact your full-time student status. Studying part-
time may impact your eligibility for a post-graduation work permit. View eligibility.

e For extraordinary circumstances beyond a student’s control (such as a critical medical condition or
diagnosis), please submit a Compassionate Withdrawal Form (PDF).

Program Leader: Please submit this form to the Records team in the Office of the Registrar once you have
reviewed them.

Student Name: (Last, First) Student Number: Program:

Phone Number: Email:

Reason for Withdrawal (select one):

Personal O comfort with instructor/classroom/peers
Academic Difficulties O other (provide reason):

Delivery Mode

Dissatisfied with course content

Financial

Medical — COVID-19

OO00O000

TERM COURSE NAME COURSE NUMBER

Are you funded or sponsored? [JLoan [JGrant Funded [ Sponsored

(Name of sponsoring agency)

Student Name: Signature: Date:

Program Leader/Designate: Signature: Date:

Collection and Use of Personal Information: The personal information on this form is being collected under the mandate of the Post-Secondary Learning Act (Alberta) and the

Freedom of Information and Protection of Privacy Act (Alberta), and is needed to process your Course Withdrawal Form. It will also be used to update your contact information for
the Registrar’s data base and the Alumni data base. This information is protected under the provisions of the Alberta Freedom of Information and Protection of Privacy Act. If you
have any questions about the collection or use of this information, contact the Office of the Registrar at 780.471.6248 or toll-free at 1.877.333.6248.


https://bic.nait.ca/support_centre
https://www.nait.ca/nait/contact/student-service-centre
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility.html
https://publicdocs.nait.ca/sites/pd/_layouts/15/DocIdRedir.aspx?ID=4NUSZQ57DJN7-208515216-20492
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