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  During the renewal period, your 

Licence Status light turns yellow 
and the Start Renewal button 
appears. Brokers initiate their 
renewal from the My Brokerage tab 
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  Read the application instructions 

carefully before beginning the 
application 
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  Confirm your own personal and 

contact information 

Confirm your brokerage’s contact 
information 
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  If you have a brokerage 

amendment to report, you must do 
so through the brokerage 
amendment process before you 
can proceed with renewal 
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For mortgage brokerages only, you 
must confirm your errors & 
omissions insurance information 
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As the broker, you must confirm 
your compliance with the 
requirements of section 40 of the 
Real Estate Act Rules 
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Answer the suitability questions on 
behalf of all brokerage officials. If 
you own 50% or less of the 
brokerage, you must have a 
completed form in order to answer 
these questions.  
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  Give your acknowledgements and 

make your declarations 
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Click Next to proceed to the 
payment page 
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Pay the renewal fees. If you don’t 
have credit on your account, you 
can pay directly by credit card. 
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Click the Complete button to 
submit your application 
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Your brokerage is renewed when 
your Licence Status light turns 
green, your renewed licences are 
available for download, and your 
Renewal Status is ‘Renewed’ 


